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9Health:365 is creating a new Special Events and Sponsorship Manager position to help us build a 
strong financial foundation for a new preventive health product we are launching.  Initially, the 
product will be sold to organizations, groups, communities, employers, etc., who are seeking to 
provide cost-effective, world-class preventive health benefits to their members, employees, or 
citizens.  
 
Role Description:  Special Events and Sponsorship Manager 
 
Help shape the future of 9Health:365, a Colorado institution.  
 
For more than 40-years 9Health has been known for its preventive health focused fairs across the state; 
in fact, 9Health is the country’s largest provider of nonprofit preventive health fairs. In 2020, we 
diversified beyond health fairs for the first time in our history. We launched a portfolio of digital health 
offerings to reach people year-round and to make these services more accessible to populations.  Due to 
the COVID-19 pandemic, 9Health:365 has risen to meet challenges and conducted outreach, education, 
testing, and dissemination of the COVID-19 vaccine throughout the Front Range during these past 20-
months. This remains a pivotal part of our work for the foreseeable future.  
 
The Special Events and Sponsorship Manager will work with the 9Health:365 Executive Team and Board 
of Trustees to develop fundraising events and sponsorships and will be essential for deepening existing 
sponsorships and establishing new ones. A campaign consultancy firm was secured in September 2021 
to formulate strategy around feasibility and execution of a campaign launch. This new role will work 
alongside the consultancy to ensure tactical execution of the strategy to meet a multi-million-dollar 
revenue goal over 3-years.  
 
This new position at 9Health:365 is responsible for: 
 

• Develops solicitation packet and solicits sponsorship from local, regional, and national sponsors.  
• Negotiates mutually beneficial sponsorship terms and executes all supporting documents.  
• Ensures sponsor compliance with sponsorship agreement.  
• Attends events and serves as point of contact for sponsors at events.  
• Compiles and provides sponsor with copies of subsequent publicity and develops appropriate 

thank you letter and after-action report.  
• Fulfillment and tracking of sponsorships  
• Identifies advertising vehicles to market under marketing program.  

Title: Special Events and Sponsorship Manager 

Reports To: Vice President, Philanthropy  

Hours: Full-time with benefits 
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• Develop and implement all aspects of major fundraising events including management of 
event committees and meeting of fundraising goals 

• Coordinate a variety of donor stewardship events throughout the year, including on-site 
and off-site events 

• Manage budgets and timelines for all events; communicate needs and changes effectively 
• Manage event vendors and coordinate event-related contracts and vendor agreements 
• Track details of each event, including finances, and provide a final event report and 

recommendations for the future 

 
Skills and experience required:  
 

• Corporate development / Foundation Solicitor background 
• Exceptional customer service and donor cultivation preferred 
• Personal solicitation and program development experience with fundraising in a campaign 

setting is preferred 
• Has proven event management experience with project management skills 
• Possesses knowledge of corporate sponsorship and stewardship 
• Has strong writing and oral communication skills 
• Has ability to recruit, train, and manage volunteers and volunteer committees 
• Possesses excellent organizational and people skills 
• Has ability to manage event budgets 
• Is proficient in Microsoft Word, Excel, and Zoom, and has some knowledge of database 

management, preferably NetSuite 
• Is proficient in planning, executing, managing, monitoring, and recording of remote events. 
• Has ability to work collaboratively as a member of a team, and effectively and professionally 

work with all constituents 
• Can react to rapidly changing situations 
• Can work evenings and weekends as required 

 
Terms:  
 
Compensation full-time role: the range is $41,500-$45,000 depending on the candidate and 
commensurate with experience.  

To Apply: 
 
Please send an email with the subject line ‘Special Events and Sponsorship Manager to 
Melanie.Zeitler@9Health.365.org. and include a resume that describes your prior relevant experience. 
Please also attach a cover letter that lets us get to know about you, your interests, and passions and why 
the current opportunity at 9Health:365 is a good fit for you.  
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Benefits 

We offer comprehensive health and wellness coverage that ensures our employees have the care 
and coverage they need to stay healthy, build current and future financial security and maintain 
work-life balance. All full- and part-time employees (who work 20 or more hours per week) and 
their dependents are eligible to enroll in our comprehensive benefits, which include: 

• Medical Insurance 
• Health Savings Account 
• Flexible Spending Account 
• Dental Insurance 
• Vision Insurance 
• Life Insurance 
• Disability Insurance 
• Teladoc Telemedicine 
• 401(k) Savings Plan 
• Paid Time Off 
• Paid Parental Leave 
• Adoption Assistance 
• Employee Assistance Program 
• Employee Discounts 

More information is available at tegna.com/benefits. 

 


